On-Hand Inventory Report
This report must be turned in to the Minister of Commerce weekly. Fill in the item and/or type for each item you currently have in stock. Group all like items together, unless they have different costs to make or retail prices---try to avoid listing items individually. Enter the quantity of each item you currently have in stock. Enter the cost to make 1 of each item. Enter the amount you plan to sell the item for. For example, if you own a clothing shop, your entries for shirts might look like this:

Item /Type                           Quantity On Hand           Cost each to make             Retail Price
Shirts, fancy                                 12                                       2                                    6
Shirts, plain                                  12                                      1                                    3


Cut the report portion at the line, paste it into a new email. Add lines as needed. DO NOT send as an attachment without permission; it will be deleted.
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